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Key points

* You must always include a bibliography.

» Every reference you include in your
footnotes must also be in your
bibliography.

* There may be additional sources in your
bibliography which do not appear in your
footnotes (sources you have used in the
preparation of your work but have not
referred to directly).
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Is the bibliography exactly the same
as in footnotes?

* No! Key differences:
* You leave out page numbers pinpointing a quotation.
* You leave out section numbers of statutes.

« Case names not in italics.

« For books, the surname of the author comes first, and
full first names are not used, only initials e.g. in your
footnotes an author might be Joe Bloggs, but in the
bibliography it will be Bloggs J, (followed by the rest of
the information).
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An Example

* First, copy and paste all your footnotes
into one list.

» Keep cases, legislation and secondary
sources under separate headings



2

5 ‘ a.r.u.

Next

* For the books and articles, swap the
order of the author’s first name (or
initial) and surname around.

* Delete the page numbers at the end of
the reference
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For example...

 Simon Lester and Brian Mercurio, World
Trade Law (Hart 2008) 78

e Catherine Barnard, Substantive Law of
the European Union (3rd edn, OUP
2010) 13
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Stage 1

Barnard C, Substantive Law of the
European Union (3rd edn, OUP 2010)

Lester S, and Mercurio B, World Trade
Law (Hart 2008)
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Stage 2: Sorting the list
alphabetically

* Use the automatic sort function in Word.
 On the Home tab, click the Sort icon

» Use the default settings of Paragraphs, Text,
Ascending

» Click OK



@ E A g = Documentl - Word
HOME INSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW
b O
: . | A AT I T - i S - — -

O g TimesNewRo -[12 -| A " [ A2~ | &0 | iZ-i=-"2- &= 2| T || 4uBhca A2BDC( AaBbCC AaBbCa assbcee AQB| At

Paste  Form B T U ~abex, x° |03~ A-l==== $§ - Q - 4 Emphasis  Headingl = T Normal Strong Subtitle Title TNas
Clipboard Font P Paragraph Styles

L 3-|-2-|-l-|-§-|-1-|- U TR TR S - SR BRI T I AR T & S T P I R R . XN P
-




Documentl - osoft Word

13_—"'" = _-_= .|.“.|.
=m | 2T aaebcede | AaBbceDe

T E = = | Ié* | .@' b T TMNormal | T No Spaci..
Ma Paragraph Ma
I I P50 &0 F 080590 100111




a.ru.

| H92-0|= Documentl - Microsoft Word o B OER
W Insert Page Layout References Mailings Review View ] 9
;z:ﬂw Calibri (Body) - |11 | AT A7 | Aav | B} IS - i - tiEe | T | asebcede | AsBbcede AaBbC AaBbce AAB 2azbee : % E::hm
Fa'sle < Format Painter B 7 U -abe x x° ﬂ' B7 . A < E = = T Mormal | TMo 5paci.. Headingl  Heading 2 Title Subtitle H'Cjtl;?:sgf h‘ Select -
Clipboard P Font [ P

Styles [F Editing

| EI Type:
My list has

) Header row Mo header row




2

5 ‘ a.r.u.

Sorted!

Barnard C, Substantive Law of the
European Union (3rd edn, OUP 2010)

Lester S, and Mercurio B, World Trade
Law (Hart 2008)
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Rule 1

You must always include a table of
cases, table of legislation and

bibliography (listing the secondary
sources i.e. books, journal articles etc.)
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Rule 2

The order in your bibliography should be:

* A) Table of Cases
* B) Table of legislation
 C) Bibliography ( Secondary sources)
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Rule 3

* |n a table of cases, case names are not
italicised.

e List them in alphabetical order using the
first significant word

* For example, Re Farquar’s Estate
should be tabled as ‘Farquar’s Estate,
Re'.
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Rule 4

* List legislation alphabetically, not by date.

* Remove section numbers, so list shows
statute title and year only.

* If you are citing legislation from more than
one jurisdiction, you may have separate
lists for each jurisdiction.

* UK Legislation
* EU Legislation
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Rule 5

* In the bibliography, the surname of the author comes
first, and full first names are not used, only initials.

 €.g. in your footnotes an author might be Joe Bloggs,
but in the bibliography it will be Bloggs J, (followed by
the rest of the citation).

Footnote
Simon Lester, World Trade Law (Hart 2008) 78

Bibliography
Lester S, World Trade Law (Hart 2008).
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